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Introduction

This document addresses how faculty and departments will manage awards within the START system on a day-to-day basis.
It also describes where proposal and award information is located.

System Support Contact Information:
For Technical Support: Systemsreporting@uth.tmc.edu
For Functional Support: your SPA Specialist
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Department Action Items

Award Management begins after a proposal or agreement has been submitted and occurs in the Proposal Tracking (PT)

module.
Results found: 4
Sponsored Projects Exgortfo el
. Drag & column header and drop it here to group by that column
Award Tracking
Financial Tracking Record Number Record Type = Record Owner Record Title Record Status
SR3549 Subrecipients  Contact, Primary Cooper Medical School of Rowan University Compliant
Agreements
SR2549 Subrecipients  Contact, Primary Federal Aviation Administration/DOT (FAA) New-Reguires Veiting

Subawards

Subrecipients

My Projects

P000549 westigator, Corey  Dept 8 - Corey Investigator R21 Change Reguest  Active

Proposal Development »

AWD-PO( e — Edit L Eli Toby Admin testing - MB Award created

Account Info P | View

Alerts/Reminders (3] +

Sri

.
T
[ — 1.
.
Approvals (1) +

Linkages

+
+

Deliverables (3)

Scheduled Payments (0)

Keywards (0]
Classification Codes (0)

Cammunications (18)
Activity Log (0)
Attachments (8)
Contacts (8)

Alerts/Reminders (3) +

Performance Sites (2)
Locations (0)
€Ol Prajects (0)

Tasks (1)

There are many tabs available in Proposal Tracking. The tabs you can see depends on your security role.
Most tabs are view only to faculty and staff with the following exceptions:

Status History: Changing status history is used to trigger several actions within the system such as
initiating a change request to the project and submitting items to SPA.

Deliverables: Mark a deliverable as completed/submitted and attach a copy of the report as well
as “proof of submission” such as an email receipt or sponsor system generated message.

Attachments: Attach various documents to a record to submit them to SPA or just to retain as
associated with the record.

Contacts: Add internal and external contacts as needed to associate them with the record and
them communicate with them from within the system

Tasks: Assign a task related to the project to anyone at any time and track its completion
Communications: Send emails internally or externally from withing START. All communications

are retained within START. Emails are “fetched” by the system. Emails are “fetched” by the
system from SPA email boxes and attached to the record.
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Communications

See System Navigation and Basic Functions, page 29

Status History (Submitting Change Requests to SPA)

Status history will be updated by the departments to accomplish a variety things, predominately to submit items to SPA and
to request changes to an award. The table below includes a list of items along with what needs to be submitted to SPA with

the request.

Status History “Status”

Description

Submit with Status History Change

Notice Received

(only available when proposal is in
submitted status and not yet
awarded.

Active: Change Requested

When the award is active.

Correspondance from the
sponsor that requires action
by SPA (Notice of Award,
Termination letter, approval
of a request, etc.)

Attach a copy of the correspondance.

JIT Requested

Just in time information
prior to receiving an award.

Generally SPA receives these requests from NIH,
DOD and CPRIT so SPA will initiate the JIT
request. However, if the Pl/Department receives
the request, the department can initate the status
history change. Attach a copy of the JIT request
from the sponsor.

Guarantee Requested

Department wishes to
establish a project number
prior to receiving a notice of
award.

For initial request for a new/pending award only.
(See Tasks, page 7, for subsequent guarantee
requests.) Attach completed guarantee request
form and any supporting information from the
sponsor.

Not Submitted

Pl has opted not to submit a
grant proposal that has been
reviewed and approved by
SPA.

For proposals to be submitted by Dept/Pl only.
No documentation needed by SPA.

Active: Change Requested

No Cost Extension (1% NIH)

Include:
1. # of months to extend (1-12)
2. Scientific justification for the extension
3. Any revised/reduced effort for key
personnel for the extenstion period

Active: Change Requested

No Cost Extension (all
others)

Draft letter to sponsor requesting the extension.
Include in the letter:
1. Justification for extenstion
2. Revised end date
3. What will be accomplished during the
extension period
4.  Why work was delayed
5. Balance of funds remaining (direct and
indirect)
6. Budget for the extension period
7. Description of costs that will be covered
by department in the extension period

Active: Change Requested

Carry Forward

Only when sponsor approval is needed. Draft
letter to sponsor requesting the carry forward.
Include in the letter:
1. Remaining balance, direct and indirect
(and in which year)
2. Why work was delayed

Award Management | July 25, 2019
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3. How the funds will be used in the current
grant year (vs. current grant year award).
4. A budget (if required by sponsor)

Active: Change Requested

Rebudget

Only when sponsor approval is needed. Draft
letter to sponsor requesting the rebudget.
Include in the letter:
1. Funds to be rebudgeted (to and from
which cost categories)
2. Justification for the rebudget
3.  What work will be accomplished that was
not previously included in the budget as
proposed
4. Why funds are available in the “from”
category to be rebugeted

Active: Change Requested

Pl/Key Personnel Change

Draft letter to sponsor requesting the Pl/Key
Personnel Change. Include in the letter:
1. Current and proposed level of effort
2. Reason for the change
3. If areduction of effort, how and to whom
work will shift to accomplish the aims of
the project.
4. Arevised budget (as needed)

**CPRIT requires prior approval for all personnel
effort changes. Complete the CPRIT PLOE form via
the CPRIT grant system. This may also result is a
revised budget request.

Active: Change Requested

Change of Pl or absence of
Pl for > 3 months.

Draft letter to sponsor requesting the Pl Change.
Include in the letter:
1. Reason for naming a new Pl/interim PI
2. If there will be any delays or negative
impact to the work.
3. Revised budget as needed.
4. Attach biosketch and updated other
support for new PI

Active: Change Requested

MPI to Single Pl or Single PI
to MPI

Draft letter to sponsor requesting the Pl Change.
Include in the letter:

1. Reason for the Pl change
How the work will be redistributed
Revised budget (if needed)
MPI plan (if moving to MPI model)
Biosketch and other support of any new
key personnel

ukwnN

Active: Change Requested

Scope of Work Change

If the Pl wishes to change the direction, aims,
objectives, or purpose of the research the the PI
needs to first consult with the sponsor’s program
officer. For NIH, items considered a Change in
Scope (NIH grants policy statement, section
8.1.2.5) are described on NIH’s website.

Submit to SPA the information requested by the
program officer. This will typically include a
formal letter of request.

Active: Change Requested

Add a subaward, subproject
or site-out agreement

Provide details for the subaward/site-out:
1. Subrecipient institution and PI

Award Management | July 25, 2019
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https://grants.nih.gov/grants/policy/nihgps/HTML5/section_8/8.1.2_prior_approval_requirements.htm#Change4
https://grants.nih.gov/grants/policy/nihgps/HTML5/section_8/8.1.2_prior_approval_requirements.htm#Change4

Dates of subaward

Budget and justification
Scope of work

Subrecipient contacts (Pl and
administrative)

ukhwn

Note: if the addition of a subaward or site out
requires sponsor approval and/or a rebudget of
funds, include this information with the change
request and provide the required
documents/information as indicated in this table.

For a subproject:
1. Pland Department for the subproject
2. Budget and justification including effort.
3. Rebudget to/from information

Note: Subprojects will only be created under the
following circumstances:
1. Different UTHealth School
2. Subproject Pl will dedicate > 10% effort
to the project and there are other
personnel and costs associated with the
subproject.
Active: Change Requested Relinquishment/Termination | Any relinquishment of a grant award must first be
discussed with and approved by the Executive
Vice President and Chief Academic Office in
consultation with the department chair. This
shall occur prior to any communication with the
grant sponsor.

PI’s leaving the institution shall complete the
Principal Investigator Separation Checklist found
on the Office of Research website.

Upon obtaining approval to relinquish a grant,
provide the date of relinquishment and a copy of
the written approval.

To initiate a change request, navigate the the status history tab and select “Active: Change Requesed” from the dropdown.
Add comments summarizing the change an attach (via the attachments tab) documentation as outlined in the table above.
Be sure to give the attachment a meaningful name so that it can be easily identified. Select the Draft Folder. (The Draft
folder is for documents that will not be saved to UTHealth’s document warehouse, Documentum.) The final, signed letter will
be placed in the Final folder by SPA.

Submissions (1)

Status History
Status Effective Date

New/Original

Active - 25-Jul-2019
G Active: Change Requested
Personnel (3)
RECORDED BY
el Ol Active 17-Jul-2019 17-Jul-2019 10:59:31 AM SPA Postaward Training Traffic Cop
Communications (16) Comments:
Active: PAF Review 16-Jul-2019 16-Jul-2019 03:53:24 PM Myrna Loy Breeding

Attachments (8) Comments: Agency approved PI change to Investigator, Corey. Sponsor approval attac
Active: Change Processing 16-Jul-2019 16-Jul-2019 03:40:12 PM Myrna Loy Breeding

rowvals (1
e @ Comments: rec'd sponsor approval to change PI to Corey Investigator.

Active: Change Requested 16-Jul-2019 16-Jul-2019 03:37:07 PM Myrna Loy Breeding
B Comments: WE NEED TO CHANGE THE PI ON THIS AWARD. A letter to the sponsor is g
Alerts/Reminders (3) + Active 16-Jul-2019 16-Jul-2019 03:35:27 PM Myrna Loy Breeding

Status History (18)
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https://www.uth.edu/research/forms-processes.htm

Status History also provides a complete list of every action taken on the project, by whom and when. In order to see if there
are any open/outstanding actions, Click on the Assignments tab to see who currently has the assignment. Assigned tasks do
not appear in the assingment tab. Tasks remain in the tasks tab.

Deliverables

The Deliverables tab includes a list of all the reports that need to be provided to the sponsor throughout the life of the
project as well as due dates.

o TS |“catecory | Fomm | rewpiaTe | [DELETE | FRequENcY | cowpieTep / sugMmTED | sams |
16-Jul-2019 PROGRESS_YR 1 Progress RPPR % @ Annual / n/a
28-Dec-2020 FSR_FINAL FSR/Financial SF425 E} i} Final / n/a
28-Dec-2020 PROGRESS_FINAL Progress RPPR ] @ Final / n/a

Departments will need to open the deliverable to complete it. Reminder notices have been set to send out to the Pl and
department administrator at the following intervals:
30 days prior to the due date
10 days prior to the due date
2 days prior to the due date
If the report is marked as completed prior to the reminder then no reminder will be sent.

DO NOT MARK A DELIVERABLE AS COMPLETED UNTIL IT IS ACTUALLY COMPLETED AND A COPY OF THE REPORT ATTACHED.

Click on the icon in the open column.

Edit Mode

PROGRESS_YR 1
Admin staff (1) -

Report Category Deliverable Due

II

Agreements (0) [pROGRESS_YR 1 ] Progress v 16-Jul-2019 |

Awards (2)

+

Report Frequency Form Raporting Period Start Date. Reporting Period End Date

anual [ RePR [ | ]

Approvals (1)

) nEe P — e .0

FSR/Financial (1) P Documents i

I

+

Reported,/Completed Submitted

No Documents Found
Progress(2)
Status History
nfa™][ 25402019 |
PROGRESS_FINAL 28-Dec-2020f e
scheduled Payments (0) ‘
Keywords (0)
e —
Classification Codes (0}
DATE STATUS STATUS DATE BY COMMENTS DELETE
Communications (18) 16-u1-2019 n/a 16-1ul-2019 Sandra Grant

Most of the information is populated by SPA when the award is set up and cannot be adjusted by the departments.

1. Check the box under reported/completed when the report is completed. The Department Administrator or the PI
can do this. (The date and the name will auto complete.)

2. Ifthe report must be submitted by SPA (NIH, CPRIT, etc.) then SPA will complete the Submitted section. If the
deparment or Pl | submitting th report to the sponsor then the department must check the box under Submitted.
(The date the the name will auto complete.)

3. Attach a copy of the final report and “proof” of submission.

Upload File When attaching a document, give it a meaningful name to
® New document make it easily identifiable. Choose the category
Mame [YR1RPPR | “Progress/Technical Report” and the Final Documents
Category  Progress/Technical Report ] Folder. Locate the file and click Upload.
Folder |
Location [11SPA SharedinioEd Te: _Browse... | Note: PAF will upload Financial Reports and closeout
N szct Existing Attachment| ~ documents such as invention statements.
[one) (e
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The report now shows as completed and submitted.

REPORT NAME CATEGORY | ForRm  [TEMPLATE  [OPEN | DELETE FREQUENCY COMPLETED / SUBMITTED STATUS
Date 25-Jul-2019
By Kathleen Kreidler
16-Jul-2019 PROGRESS_YR 1 Progress RPPR E] m Annual / n/a
Date 25-Jul-2019
By Kathleen Kreidler
28-Dec-2020 FSR_FINAL FSR/Finandial SF425 E] i Final L n/a
28-Dec-2020 PROGRESS_FINAL Progress RPPR B m Final / n/a
Patent Subaward

Tasks

See System Navigation and Basic Functions, page 26 for how to create and assign a task to someone.

SPA will utilize tasks for:
1. Requesting and obtaining RCOI forms from key personnel.
2. Obtaining the Qualifying Questions and Billing Risk (QQBR) certification form from Pls for clinical trials.
3. Requesting specific information and documents from the department such as 3™ party IRB approval letters.
4. Submitting affirmative RCOI disclosures to the COl management office

Departments will utilize tasks for:
1. Requesting 2"* and 3 guarantee requests. Create a task and assign it to to the AVP for Sponsored Projects. Attach
any supporting documentation.
2. Assigning any task to any UTHealth employee.

Page 7
Award Management | July 25, 2019



Proposal Tracking Tabs

Note: blue hyperlinks allow you to navigate to additional details contained within other areas of START.

Summary:
:
Institution Number  Edit PS Project = L
1 P000549 3 2514 4 1
15-Jul-2019 19-Jul-2019 2
- - —
18-Jul-2018 Grams.Gov v 5:.00 PM

Time.

20me
(UTC06:00] cermral: v

R

PRIMARY %% ALLOCATED

0.00

el N

~

9.

Proposal type: Indicates the type of proposal (new, resubmission, monetary agreement, etc.) being submitted.
Submitted: The date the proposal was submitted to sponsor

PS Project #: The PeopleSoft project number for an award

Ref Acct: This is for converted records only from the legacy SPAR system and contains the SPAR project number.
This field may not be visible to all.

Status: Overall project Status See System Navigation and Basic Functions, pages 8-11 for a list of different statuses.
Note that the status for the overall project may be different than the status of an award increment. For example,
the overall project may be “Active” but the year 2 Notice of Award (the award increment) may be “Awarded:
Processing”

Proposal Attributes: Indicates various attributes that apply to the project.

Project Title: Matches the title on the proposal to the sponsor

Short Title: This is what the PI calls the project. For example, a grant may have a really long title but the Pl refers to
it as “Glioma Grant”. A more common example is a clinical trial title that starts with “A Randomized, Double
Blind...” but is named by the sponsor as “PERFECT study”. The short title will be used by PAF when setting up the
award and will appear on the financial reports.

Comments: This field is used by SPA to provide any necessary information regarding the project.

10. Department: UTHealth Department in which the project is based.

Sponsor:
—
-

‘Sponsar /Agency Code m 8 -
‘ G.g. Training and NIH Ext-UAT FOA (R21-Clinical Trizl Not Allowed) /J
Basic/Lab Ressarch or Services ¥
—

100.000

1.

Name of Sponsor that is directly funding/contracted with UTHealth

Page 8

Award Management | July 25, 2019



2. Originating Sponsor: Primary Sponsor that is the ultimate source of funding. Governing body of the award.

3. Program Type: Program types are defined in the Proposal Development Guide, pages 12-13. Selecting the correct
program type is critical to categorizing funding and determining the appropriate indirect cost rate.

4. Instrument Type: Grant, Clinical Trial Agreement, Subaward in, or Contract (non-Clinical Trial)

5. Award Number: The sponsor’s award/grant #. For NIH this excludes the Prefix and Suffix for each year.

6. Funding Source: Utilized to categorize funds within UTH and to create schedules of awards as required by federal
and state auditors.

7. FAIN: From NIH notice of award. This field will be blank for non-NIH awards.

8. CFDA: Catalog of Federal Domestic Assistance #. From the federal agency notice of award. This field will be blank
for non-federal awards.

9. Special Requirements: This field will be used by SPA as needed.

Personnel (Proposed)

ey

senior
|_[~]

Training: Surgery (depr)

2010 Ansirson Camcr Caar (UDACE] N
22110 Ansirson Cancr Cotar (UDCE] ) [

1. Each person, internal and external, included on the grant proposal/award.

2. Effort for each person. Note, if effort changes year to year, this will reflect the blended or average effort across all
years of the project.

3. Toggle between % effort and calendar months

4. Legend: if subaward or subaccounts (multi-project) are included in the proposal/award, the legend indicates which
project each person is tied to.

5. Organization/Department — Departments are listed for internal personnel. Organizations are listed for external
personnel.

Budget (Proposed)

Cou Shming 172

|

A 200 Fumsieg® -

mawn 7200 | e
SumolParseenst SILAN0 3N S76200

518000 s 1500 $30000 | omeen

3000 100 000 | oues

This budget view is the proposed budget. Awarded budgets are under the awards tab. Be sure you are in the correct
section of the navigation tabs.

1. Source View: You can switch between project, sponsor, Institution, and over cap/unallowed budgets:
a. Total: captures the total project cost by combining the sponsor budget with cost share and over-the-
cap/unallowed costs.
b. Sponsor: view only the portion of the budget requested from sponsor.
c. Institution: institutional/departmental cost share (excluding salary cap overages)

Page 9
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d. Over Cap/unallowed: Amount of salaries unallowed because they exceed the sponsors stated maximum
salary allowed. Examples of other unallowables costs are foreign travel and equipment. Needed for the
project but sponsor will not fund.

2. Budget columns: Same as source view but amounts for cost share and over the cap are combined in the cost
sharing column. You can show or hide columns by clicking show or hide next to each column header.

3. Subawards associated with the proposal (proposed). Awarded subawards are under the awards tab.

4. Totals, direct and indirect, on the proposal.

The first budget tab is a view of all budget years. Click on “Period 1” or other period tabs to see each budget year separately.
You can also navigate to the subaward budgets. See Subawards section, page 13 for additional subaward information.

Subaward and subaccount budgets are watermarked for easy
distinction.
Project Period: Source View:
01-Sep-2018 to 31-Aug-2020
Budget Summary [Hide]
Periods [hide]
[ VEAR/PERIOD | INCREMENT | START | END_____| TveE_
1 1 01-5ep-2018 31-Aug-2019 Initial
2 2 01-5ep-2019 31-Aug-2020 Initial
Communications:
See System Navigation and Basic Functions, page 29.
Seatal Rocord [ Fros vesmage R53 Fols EaarchiFir 1
mﬁ,:_ mi.:‘ - R R e N s nistve | ot pecee ]

From Kreidier, Kathieen Sragees Report Dus s B
Fm Bresding. Hyrma Loy
Frm Braading, Myens Loy

2: Teadfic Cap, SPA-Traiming Praaveard Fram Braeding, Myrna Lay

ic Cop, SPA Postaward Training Eom Grant, Samdra

Crant, Sandra Eram Braeding, Hprna Loy

PERPRE PP
e B E

a1 % Traffic Cop, SPATraiming Preavward Ecam Breeding. Myrna Loy

Attachments:

All attachments are captured by START and included under this tab. All are viewable. There are three folders available:
Root, Draft, and Final. Final documents, such as fully executed agreements or notices of award, will be pushed into
UTHealth’s document warehouse, Documentum. Draft attachments will live in START only and this folder may not be
viewable/accessible based on your security. The Root Folder is the catch-all system folder.

erint al | Folder einiznand

T | casgory Y | rouer V| | manageavy T | s Y | vesions Lastupaates

15141-2019 1:28:14 P

15902018 1:

15702019 1.

EERHE

233

152l

153

Alerts/Reminders {3) +

152

Approvals (Regulatory):

The approvals section includes regulatory approvals as well as any identified conflicts of interest between a key person and
the sponsor. START is interfaced with iRIS and will automatically pull IRB and IACUC protocol statuses and dates on a nightly
basis. Other approvals including biosafety and radioactive materials will be manually entered by SPA.

Page 10
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The conflict of interest section includes only personnel who have disclosed a conflict with the project’s sponsor. Once the
COI committee reviews and makes a determination regarding the disclosed conflict, the COI office will update this section to

include whether or not a management plan has been activated.

Assignments

If there are any actions to be completed, they will appear on the assignments tab.

It shows who has the assignment and

when it was assigned. Only the assignee can open the task. It will automatically move to item history when the assignment is
completed. Only SPA can reassign to someone else within SPA or remove an assignment entirely.

Submissions (1)
) New/Original
Summary ) | Assignea oane b T | ows

Parsannel (4)

Budget

Agrasmants (0)

Communications (22)

Attachments (0} - = A g

Approvals (1)

Edit Mod|

Snapshot —-A summary of the proposal/award in its entirety

Summary Information: Institution No. - PO00548
Proposal Type New/Original Status| Active
Institution Number POO0549 PS Project #/0054546
Submitted 19-Jul-2019 Initial Notif.
Disapproved Processed Date 15-Jul-2019
Previous Prop No Int Due Date
Deadline Date 19-Jul-2019 Ref Acct 32514
Deadline Time|5:00:00 PM Password

Project Title Dept 8 - Corey Investigator R21 Change Request
Short Title Dept 8 R21 Change
Major Goals of the project]

close

Associated Department
Departrent
Training: DB, Office OF Clinical Education (dept)

Commens Campus
Mo Comments Available on

Conflict of Interest
Mo

Primary % Allocated Alise A

Yes

Recavery Cost Snare Tree

MNone

$0.00

Sponsor Information
Sporor hame
National Institutes of Health/ DHHS (NIH)

PA-EN-RZL

Training and MIH Ext-UAT FOA (RZ1-Clinical Triad Mot Allowed)

Sponsar Type
Federal
oroa
53,

5 Spansar
jinating Sponsor Provided

Personnel Information

P [Name

X |Investigator, Corey

X |Investigator, Corey
Investigator, Merideth
Investigator, Eli
MDA P1, Roscoe

: Spacial Purpose Accounts (dept)
a: Special Purpose Accounts (dept)
Training: Surgery (dept)
Training: DB, Office Of Clinical Education (dept)
University of Texas MD Anderson Cancer Centar (MDACC)

% EMort  Alloc

20
15
10

Mioe Amt.

$0.00
$0.00
$0.00
$0.00
$0.00

Contact Information

Neme
Administrator, Toby

Breeding, Myrna

Coord, Frances

Grant, Sandra

Investigator, Eli

Traffic Cop, SPA Postaward Training
Traffic Cop, SPA Preaward

Department
Training: DB, Office OF Clinical Education (dept)
Projects ini. ion (div)
Training: DB, Office OF Clinical Education (dept)
Training: Projects ini: ion (div)
Training: DB, Office Of Clinical Education (dept)

Training: The University of Texas Health Science Center at Houston

The University of Texas Health Science Center at Houston

Traffic Cop, SPA-Training Preaward

Training: The University of Texas Health Science Center at Houston

Intermal/External
Internal
Internal
Internal
Internal
Internal
Internal
Internal
Internal

Budget Information Requested
Period Dates Cest Sharing
1 01-Sep-2018-31-Aug- |No

2019

Directs BA
$79.220

2 01-Sep-2010-21-Aug- No $79.020
2020

N 01-Sep-2018-31-Aug-
Project Soze No $158,240

$43.704

$33.701

$77,405

Spansar Tnst]

$122,924 $0

$112,721 $0

$235,645 $0

Projec|

$122.923

$112,721

$235,645

Budget Information Awarded

Period Dates

1 01-Sep-2018-31-Aug- |Mo
2010

Cost Sharing Direct Fan

$90,920

2 01-Sep-2019-31-Aug- No $115.920
2020

N 01-Sep-2018-31-Aug- |y
Project Sozn No $206.840

Keywords

$50,158

$54,365

$104,523

$170.285 $0

$311.363 s0

Projed|

$141,078

$170.285

$311.363

No Kaywords Found

Approvals
Type Statue

1BC Approved

Award Management | July 25, 2019
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Awards Tabs

Personnel (4) +
1/ 16-1ul-2019 / Initial +

2 2 / 01-Apr-2021 / Continuatiomr}

Continue to click on the kdl to open tabs for additional details.

The award increment includes the awarded budget, personnel and effort.

The awards tab indicates how many award increments (an increment is any award action —
new year, budget increase, NCE, etc.) Click on the to see a list of award increments,
subawards, and personnel included in the award.

An increment tab name includes the grant year (1, 2, etc) the date the award was received
(not the award start date) and the type of award receive (initial, continuation, amendment).

Prersonnl Conts

Traiing 08, OMes OF e 3.caton (dae
[T e—

pre=s

EEr 4 |

A i,

Tl gy
Frocsse
2002018 1153 A

[—

PO Bunger Period |
Buaige Seuree [ Incremare

Fropear
Ponosy

B M

R subprjects

s B Sepoles  E1006 - MANTENANGE B OFERATION

1006 - MAINTENANCE & OFERATION

Puthcron Gor 2008~ MANTENANCE & CPERATION

e Osmane 53007 TRAVEL

Manwisis & Suppien

T -

TavDomesme

Wk Foe ‘

O Proces 8}

1. Theincrement is not the same as the budget year. There may be more than one award increment in a budget year.
For example, the first Notice of Award for a year is the first increment. A budget increase or any modification to the
award year will be numbered as 2, 3 etc.

2. Status of the award increment itself, separate from the overall record status.

3. Increment type — Initial/New, Continuation or Modification.

4. Sponsor’s grant award number. For NIH, this is specific to the award increment and includes the Funding type (the
prefix) and the year (suffix) along with supplement numbers.

5. List of active subawards on the project

Terms & Conditions

This includes a list of various restrictions or allowability associated with the award. Most common are whether or not carry

forward is automatic or if re-budgeting is allowed. SPA will set the terms & conditions in accordance with the sponsor’s
notice of award and grant rules.

Award Management | July 25, 2019

Page 12



Subawards

There are a few ways to access subaward information within start:
1. From the subaward tab within the Budget tab in Proposal Tracking
2.  From the subaward tab within the Awards tab in Proposal Tracking

3. Logdirectly into the Subaward module (you will need the subaward number)

If awarded, use options 2 and 3. Use option 1 if still in “Proposed” status. Open the prime award in proposal tracking and

navigate to the subaward tab.

Proposal Tracking Module

All subawards will be listed along with the subaward number assigned in the system, the status, and funding.

Submissions (1) a4

N SubAwards On Record Number P000549
Admin Staff (1) A

Personnel (4) A

1/16ul-2019 / Initial

University of Texas MD
Anderson Cancer Center

Institution Name Y  SubAward Number

(MDACC)

Agreements (0) Drag a column header and drop it here 1o group by that column

Y  Staus

Pending

Directs F&A Total

527,400 516,440 43,340

4e
4e

[ Begin typing to select a Subaward Institution name

| Begin typing to select a subaward PI

| | add subaward

2/ 01-Apr-2021 / Continuation
P | subAwards (1)

University of Texas MD Anderson +
Cancer Center (MDACC)

Povere]

Hover over the institution name to select what you would like to open.

Drag a column header and drop it here to group by that column

Institution Name Y  SubAward Number

T

Status

(MDACC) UNK  Full SubAward

Begin typing to select Budget

University of Texas MD ‘? Recipient Profile New-Reguires Vetting
Anderson Cancer Centel

Subaward Active (0000000148)

elect

You can open view key information on the subrecipient entity, view just the budget, or open the entire subaward record:

Recipient Profile:

The recipient profile includes information required from a subrecipient such as DUNS #, FIN, etc. It also includes the
subrecipient entity risk level. The risk level is determined by SPA and is based on a variety of factors. The institutional risk
level always takes precedence over the project risk level. For example, all foreign entities are considered high risk regardless

of the work proposed for a project.

The profile also indicates if the entity is following UTHealth’s conflict of interest policy or their own. Most small
organizations do not have their own COI policy so they are required to abide by UTHealth’s if receiving federal or CPRIT funds.

Award Management | July 25, 2019
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[University of Texas MD Anderson Cancer d 800772139 ‘
Personnel (8) +

Doing Business As Congressional District
Status History [ | TX-09 \
Admin Staff (0) URL EIN

[ | 746001118 |
Keywords (0)

Organizational Abbreviation CAGE/NCAGE Code
Classification Codes MDACC ‘ ‘
Departments {1} Primary Contact Set Organization Type

Primary Contact H: Public/State Controlled
Performance Sites (0) .
Cognizant Agency
Activity/Comments (0) DHHS ‘
Populate in PD [ ]Use as the Institution Name [ ]Inactive Subaward /] Sponsor

Submissions (2} . - - -
Risk Level () High ©® Medium O Low

Reviews (0 = = = -
(o) Registered in SAM.goV @ yas (U No

Attachments (1) Exempt from reporting executive compensation? @ Yes ONo

Linkages
Approvals (0)

Deliverables (0)

FDP Clearing House O
Sponsors (0)

Agreement Contact Mapping Follows UTH COI Policy :

Contacts (0)
Audit Due Date

Communications (0)

Budget:

View the detailed, awarded budget for the subrecipient. Note, subaward budgets are watermarked for easy identification.

Full Subaward:
Navigating the subaward tabs is essentially the same as navigating the proposal tracking record for the main award with a
few exceptions. You will land on the summary tab.

Edit Mode
Summary
Personnel (1)
Number Edit Status 2
Status History 0000000148 ‘Subaward Active
Start Dat End Dat
[ ) SamDate Fapse
[01-5ep2018 | [31-Aug-2020 |
Activity/Comments (0} Contract Numb
B— [oosassna )
Final iny
FDP Subaward Forms (1) Title

Dept 8 - Corey Investigator R21 Change Request
Approvals (0}

Attachments (5)
Comments

Linkages

Deliverables (0)

Subject to FFATA
Agreement Contact Mapping

Entity Risk Level
Sponsors (1) OHigh @ Medium O Low

Contacts (28) Subaward Project Risk Level

OHigh O Medium @ Low

Assignments (0) DATE RECEIVED DATE SENT DATE PAID

Communications (1)

Relationship Explorer
Performance Period

0 NUMBER DELETE

CCOUNT NUMBER

Alerts (0)

[ | ( ] [ ] [ ] [ ]
Tasks (0)

University of Texas MD Anderson Cancer Center (MDACC)
1515 Holcombe Blvd, Unit 207

Houston, TX 77030-4017

(3]

Principal Investigator
Roscos MDA PL
7000 Footloose Lans

Page 14
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1. The contract number includes the PeopleSoft Project number followed by A, B, C etc. There is one letter assigned

for each subaward on the project. This is the subaward number that will appear on the subaward agreement.
Subaward status

Entity risk level carries over from the Recipient Profile

Project risk level is determined by SPA in accordance with the uniform guidance 2 CFR 200
Subaward Pl information

vk wnN

Subaward Module

Access the subaward directly from the subaward module. You can use a variety of search criteria but the subaward number
(SAXXXXXX) is easiest.

‘Sponsored Projects Results found: 7

Drag s cokumn header and drop it here o group by that column
Award Tracking ¢ " frewp by

Financial Tracking Record Number | Record Type | Record Owner | Record Title

Agreements sRIt4E Subracipients  Contact, Primary  Paratek Pharn]

sRa14E Subraciplents  Contas, Primary  Harris County
‘Subawards
Pa00148 Proposal Ogu. Amaris Elain  Testinp Salarny|

‘Subracipients AGT-000128

My Projects AGTO0D128

0000000148 . Master Resord [

vy vy vy vy v vQ

SN
0000000143 » | FOP (17-u2018 Opemy "]

< >

Bookmark Record

Submissions:

The submissions tab has a series of sub-tabs. There is a submission for each Award Increment to
the subrecipient, similar to award increments on the parent award.

Submissions (1)

17-Jul-201%_1

The Attachments Tab includes:

Subrecipient vs. Contractor Form: This is a document completed by SPA to determine if the sub
o is a true subaward or a fee-for-service vendor.

-aft (0)
Final (1) .. . . . . .
Subrecipient Risk Assessment Questionnaire (RAQ) is a scorecard used by SPA to make a risk

SUbrECRIERtiS Contractor level determination. This is required by federal regulations.

ient Risk Assessment

Status History

The fully executed subaward agreement

Any other documents associated with the subaward

Attachments Print All || Folder Maintenance
Drag a column header and drop it here to group by that column

Hame Y  Category Y Folder Y | Managed by Y  Submission Y Versions Last Updated

Subrecipient vs Contractor V] RooT v Submission Packape FOP 1 17-Jul-2010 8:42:01 AM
Subrecipient Risk Assessment ] ROOT[V Submission Packape FOP 1 17-Jul-2010 8:42:01 AM

Page 15
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UTHohh o=

Tha Univarsity of Texas Subrecipient vs. Contractor Form

Hashh Science Comss s Hawnen

FTnIp W T LISy FTapO LS e
P e COS4E214

‘Chadzint tn ‘Contracier O

Objsciine : Genarally, the disnminaiion ol i35 selst o vl wih ma maify hovseTled thraugh i ikt e ol i

prapol namatie, badps: jas Mcasons, aed siher celied propoial dacerenis, anwellas theough divsas oo mih key

penoans! rior iz propol sbression. Whesibe iedaiioekis semaias e, dhisdam may prov

hiance in making an

raim detemmuiration.

DEFINITHINS FROM

FOAK GUIDARCE (2 CFA. FRAT 100):

Subreckplans:
0501 Subrrciphrnd means & asn-fadenol ey bl aceiees & namand from o gou-feugh asilip i ooy o pari af
Fadheval pragrom; bu doar axe incfide on bl il ira Baseflsieny af svch g rogrom. A Sabreciabai may ol & o recilni

2 b Firckassl A Raassts dinwctly v = Faseral amarndieg.

Contrarter:
03 20 eI CIST MUADIT AT ARILF 17611 ABLANEE O raeirar oo daVoed v 300,12 Contract.
305 22 Candracd mwass o begal e e by aivce a nas-Frceal ety asrcane sroasry ar smines asesed (0 @y s ihe

Fvoject ar Arogroe snder a Fedes pwond.

lnwiruciions ; Compleie vecioas e ard ivg ol the checdin iy masking all chasacisriiics shat s paky 5o the ot

et mumaer of marked characiar

kca Inabicaies ihe lkely bype ol relatizmbip ihe e iy wl b

Unieeraky. G aecankar thens may be acepbions iz ike iype of relailarsbia irc ksisd by ihs comaleted dheckit. inikme

Hustinay, tke waraecs of i resbar coa;

wlstkna v nkoald ba gh

thar ihan i farm ol sgeesmmei Bsiwsen the

Urdweruiy ard ths optnics satiy Section 1 @oakd bs unsd (0 peosvide DL MSST on ke cue ol | 5gs mant in detenmining

b proqsar ralssoath i clelcation

Harmss af Gubside Eaiity Urkesuiy ol Teon MO Andsrven Cancer Cemer HOAEC] ')

SECTION L -SUBBLCRIDYT

Oeaceiptlan: A mabowond ix for the aurases ofcamyitg suf o poriion of o Fesralamard sod creaien s federod amndisnce

redaikanabia ih i Subreciimd. Chs Jex wiVeh supaErY 1 cloasy of ik so-Fadmal antliy or o Submciplod

inciyclar when Rhs controcioe:
' L Daiermines whe s sligible m racsive whai Federal mustance;

2 b b gerforeance mes rad i relaikan is whaiter okjsct ves of s Tefses] progren wees mei;

reapoasibikiy for program mailc deciden nakiag;

& in srrdarewwiib b speesramai, insa ihe Fada s furdy 83 ooy Dais progrem o s pullhe purpos wecfisd n

satharh

o b prov

ROt o wmracan 17 e benstl of e 2 s thesug ke etity.

Foitiar ibod Inciuds ihane charactevis s ore responskis for cdberence io appkcalie Frdeval prog rom regakamesis sevciied o

e Fadeval award

SICTION 2 -CONTRACTDA

Dscripilan A ceoieati i Jor ibe pua oee of chizivng geods and serekoes Jor ibw son-Fesvral msiiiy's cwo sme g creal

oo reistizeakie wiik We coniracror. Charocrevisiies bndkcod of o kip Brimars dhw Aso-)

sevAp asd @ caniraciar are when the nas-Federsl soiiy recaiing ¢

Feciurot fund:
O 1 Froside ihe posds aad usreices s hin naimial badnes oaerso;

O 2 Prosdessimilar gaods o wsrk

i rusrrp differeai g urchasn;

O 3 Wormally paersies in s compesiies sasranmani;

O & Prosids goadh arwervicey ket sre srcillary o e ape

Fotiriar thot inchucks fane characteris ics ore mat subyect fa comepian

raquireoimis af ik Fedaro pregran as. il o ke

s@eemavs, draagh Lonlior negaivamests eay opaly Jora thar reanon

WAL DETEREMINATION

B sumrnceimue o actar O

OPTMIRAL - SECTION B - ST OF IUDGMIRT (e oniy w e 1

dwimreingiion ceanai chasrl bs mada i

sk eritaria|

Dascriptiar * 14 datarniaing aath ot 50 SEAMATIET Betawen o ARl Az avatker aatity conte the
JateT 2% 0 SEbracipiaar ar 3 controcton; 1w Il e of e rednsarE it oo InEortand [ the kL af fa agreeent AT
£ L CRATOCTATLICE KItAT OBTVE MEY NS0 S8 ATFRaNL /o o camm, and 17 - Lo g FmaTy Mas! Les Aot i camiying
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Subrecipient Risk Assessment Questionnaire (RAQ)

(= [t |

The University of Texas
Health Science Center at Houston

PAGE 1
Institution Date | 17-Jul-2019 |

SubAward for Institution # POD0548

Project Specialist Smith, Adriana
Date of Audit Review : [ 17-Jul-2019 | Date of SAM Review : | 17-Jul-2019
Category Lower Risk (0) Medium Risk (1) Higher Risk (2) Risk Score
Foreign vs Domestic | Domestic Canada, US Territories | All other o |
Audit Report Single Audit Annual 3rd Party Audit | No Financial Audit o |
Audit Findings Mone/MNot related to . N ]
grants Immaterial Material |0 |
Amount/Percentage of
Subawardvs. UTH | <25% or <5100K Egéﬁo'x‘qg% or 5100K- | . ags; or 500K [1 |
Award
Prior Experience with . . Previous experience, Mo Experience or .
E;E\gﬁ:;;eosmue may have some Previous Negative | 0 |
UTH P concerns Experience -
Difficulty of SOW Easily met deliverables Dataset Only Tangible Product, | 1 |

{e.g., report only) Patient Enrollment

Compliance . HS, non clinical, or HS, clinical, or pure
No HS or animals rodents animals | 1 l
Cost Sharing Mo cost sharing Voluntary cost sharing | Mandatory cost sharing | | |
Total Risk Score ] |

All - Reivew of annual audit report / review Federal exclusions / send Pl email with R&U

Risk Lower risk (0-4) - No additional measures

Subaward Agreement

FDP Cost Reimbursement Research Subaward Agreement [Runempee |

Federal Awarding Agency: |National Institutes of Health (NIH) i
Pass-Through Entity (PTE): Subrecipient:

University of Texas Health Science Center at Houston ||| University of Texas MD Anderson Cancer Center (MDACC)

PTE PI:|Reuben Investigator Sub Plil Roscoe MDA PI |

PTE Federal Award No:l R21123123

Subaward No:[ 0000000146 |
Project Title:] SubAward for Institution # P000556 |

Subaward Period of Performance (Budget Period):.

Start: I I End:l | Amount Funded This Action (USD): $| |
Estimated Project Period (if incrementally funded). Incrementally Estimated Total (USD):
Start: |09/01/2019 | End: |08/31/2021 | y ( ) $| |

Terms and Conditions
1. PTE hereby awards a cost reimbursable subaward, as described above, to Subrecipient. The Statement of Work and

budget for this Subaward are as shown in Attachment 5. In its performance of Subaward work, Subrecipient shall be an

Page 17
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Subaward Recap Form

The subaward recap form is a financial summary for each subaward on a project. It provides the dates, max funding, and
detail of invoices received and paid along with balance remaining. PAF will maintain the recap forms but they are viewable at
any time by the Pl and department.

* P.I. Name : MDA PI, Roscoe FMS Project # : (00445564 )|
Subcontractor: | [V

From Date : To Date : ** Risk Level
[01-5ep-2019 | [31-2ug-2020 | ( ]
Maximum Cost : Direct Cost : Indirect Cost :
(30000 ) (2000000 | [0.00

IDC Rate : Contract Year : Grant Year :
[s0% ) [1 ] [1

Billing Instructions :

Cost Reimbursable - invoice monthly ‘

PAFT Instructions :

| |

Certification Required :
[ves

Recap Setup and Review Information

Add
Recap Setup By :  Reviewed :
|kreidler | [Turner ] X
Automatic Carry Forward :
es O No
Direct Cost Amount: Indirect Cost Amount : Total Cost Amount
[20,000.00 | [10,000.00 | [30,000.00 |

Payments Billing Period Invoice Processed Amount

Add
Voucher ID Initials Date From To Initials Date CR <25K 69759 >25K 69778 Balance Comments :
[ [ | | | S o | || 30,000.00]| I~
| 1 |[01-sep-2019  |[30-Sep-2010  |lkmk ] [10-Oct-2019 |& | 8,500.00 || i 21,500.00” IX

When PAF receives an invoice, PAF will add it to the recap page and then will email the invoice to the department via the
Communications tab. The department will need to process the invoice for payment through PeopleSoft.

Page 18
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The Financial Tracking module of START capitalizes on an interface to PeopleSoft that allows for nightly updates of financial
transactions to the START system. PeopleSoft remains the system of record for all UTHealth financial activity. The financial

tracking module provides:

e  Financial summary of a project: budget — expenses — encumbrances = balance available

e Alist of transactions including payroll by person by pay period and all non-payroll transactions.

e Alist of “hard” encumbrances. (Encumbrances that exist in PeopleSoft) — auto-adjusts when an expense posts.
e Alist of “soft” encumbrances. (Encumbrances entered by the department e.g. subaward encumbrance to “set aside

funds”) — auto-adjusts when an expense posts.

e  For Industry Sponsored Clinical Trials (fund 57001 only) — Invoicing, payment tracking and accounts receivable.

e  For Clinical Trials (fund 57001 only) — revenue received

Projects can be accessed in the Financial Tracking module by searching on the PeopleSoft Project #.

. Results found: 1
Sponsored Projecis

Award Tracking

Financial Tracking

Drag a column header and drop it here to group by that column

Record Number Record Type Record Owner

Export to Excel

Record Title | Record Status

> 5431230 EramEE TEn AT Investigator, Peter Funded
Agreements E e
Subawards
ookmark Record
Bookmark Record
Subrecipients
F . . I T I L T I
J— Account 5431230 Account
— Done Save " - N
== S R Snbiey Peter Investigator - The University of Texas Health Science Center at Houston 5431230
m N
mummﬂw* Last Updated on 25-Jul-2019 4:40:12 PM V Parent Account: None
Start. End Opened Days Remaining Type Status
Budgeting Details 01-Jan-2019 31-Dec-2019 19-Jun-2019 159 Financial Grant Account Funded
Setups WP zitabie Funds
Account Number ‘Account Charge To Available Funds Soft Encumbrance Hard Encumbrance| Expenditures Balance
Personnel (1) +
5431230 National Institutes of Health/ 222,210.00 - 22,000.00 3,079.32 197,130.68
Transactions (13) + Total 222,210.00 0.00 22,000.00 3,079.32 197,130.68
- Elkecovery
SEiETy "Account Number Account Charge To Charges Receivables| Payments Write Offs Balance
. 5431230 National Institutes of Health/ - - - - 0.00
Assignments
Total 0.00 0.00 0.00 0.00 0.00
R “Ncash position
D ‘Account Number ‘Account Charge To Cash Spent| Cash Received Balance
Activity/Comments (0)
5431230 National Institutes of Health/ 3,079.32 - (3,079.32)
Contacts {0} Total 3,079.32 0.00 (3,079.32)

=

Summary fields include start and end date, # of days remaining in the award, and award status

2. Available funds — budgeted amount of total funds available less encumbrances and expenditures to show current

balance.

3. Recovery — Indicates sponsor. The remaining fields will be used for Industry Clinical Trials only and will reflect
invoiced amount, outstanding receivables, payments, write offs and the balance of cash.

4. Cash position. Will reflect only cash expended at this time.
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Budgeting Details

The Budgeting Details tab is similar the People Soft Account Summary Report but provides the ability to drill down to

transaction level information by clicking on any of the blue hyperlinks.

T Account 5431230
— Done Save . . . -
—" 1 (e Peter Investigator - The University of Texas Health Science Center at Houston
Budgeting Details - Last Updated on 25-Jul-2019 4:40:12 PM y
Awards (1) +
By Budget Category Show Institution Categories
’ Budgeting Details Initial Operating Income and
Budget Category Budget Budget cumbrances Expenditures Expense Recovery Balance
Setups + 01.Faculty Salaries 116,667.00 | 116,667.00 22,000.00 - - 94,667.00
05.Fringe Benefits 27,625.00 27,625.00 - - - 27,625.00
Personnel (1} ar 06.Materials & Supplies = = = 2,679.32 -l (2,679.32)
07.Travel - - - 400.00 - (400.00)
Transactions (13} + 15.Indirect Cost Recovery 77,018.00|  77,318.00 - B - 77,918.00
Total | 222,210.00| 222,210.00 22,000.00 3,079.32 0.00, 197,130.68
Status History
B By Account
Assignments Initial Operating Income and
Account Nu Budget Budget Encumbrances Expenditures Expense Recovery Balance
Related Praposals 5431230 222,210.00 222,210.00 22,000.00 3,079.32 - 197,130.68
Total | 222,210.00| 222,210.00 22,000.00 3,079.32 0.00, 197,130.68
Activity/Comments (0)

1. Show Institution Categories - This is a toggle between the sponsor categories budget (as shown above) and the

Budget Pool Categories.

By Budget Category Show Spensor Categories

Initial
Budget Category Budget
61001 - FACULTY SALARIES 116,667.00
61002 - A & P SALARIES -
61005 - EENEFITS 27,625.00
61006 - MAINTENANCE & OPERATION -

61007 - \WEL =
61015 - INDIRECT COST RECOVERY 77,918.00

Total 222,210.00

Operating
Budget
116,667.00

27,625.00
77,918.00
222,210.00

2. Initial budget — The original awarded budget from the sponsor. This budget will not change. For projects that that
start with a zero budget and have budgets added as cash is received (e.g. industry sponsored clinical trials) the initial

budget will reflect the 100% contracted budget.

3. Operating budget — Reflects any changes to the initial budget such as a rebudget or equals revenue received on cash
based budgets. The remaining balance is calculated from the operating budget.

4. By Account — If there is more than one account associated with the project all will be listed.

Click on any expenditure, encumbrance or budget amount to drill down:

EXP Transaction Detail - MAINTENANCE & OPERATION

Parent Account: None

Date Type |Description
25-Jul-2019 EXP | Disposable lab supplies

Grand Total for all pages

Amount | Open

267932 [

[ 2,679.32

Click open to see additional accounting information such as voucher number and date paid.

Expenditure

Save

Save and Close

Date Item/Description [23 of 1000 characters] Post To Account
[25-3ul-2010 Disposable lab supplies

Budget Category PO/Voucher Number
| 08.Materials & Supplies v [ 54980453
Object Code
| 61006 - MAINTENANCE & OPERATION v

5431230 / Mational Institutes of Health/DHHS (NIH)

Amount

[2,679.32

Check Number

Award Management | July 25, 2019
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Transactions
The transactions tab provides a full listing of all transactions associated with the project. Note that payroll is summarize by
person by pay period. Fringe is by pay period. All transactions includes budget adjustments, expenses, revenue,

encumbrances, and transfers.

Summary

Awards (1)

Budgeting Details

Setups

personnel (1)

Transactions (13)
Initial Budget
Operating Budget
Soft Encumbrance
Hard Encumbrance
Payables

Expenditure

Charges

Invoices

Receivables

Payments

Transactions - Last Updated on 25-Jul-2019 4:40:12 PM (i)

Edit Mode

Parent Account: Rone

Filter Clear Filter || Apply Filter
From Through Results

‘ ‘ Include Sub-Accounts ® 5@ 50 © 100 a

¥ Budget Adjustments ¥ Soft Encumbrances. | Expenditures ¥ Transfer/Credits

# Re-udgeting # Hard @ tncome

Transaction Detail New Transaction Type v ] [ add Transaction
Date Type | Description Additions Subtractions Balance| | Open Delete
19-3un-2019 OBA | Fringe - Peter Investigator 16,375.00 1637500 [ @

193un-2019 OBA Lewis Investigator 41,667.00 ss0a200 3 @

19-Jun-2019 OBA | Fringe - Lewis Investigator 11,250.00 69,292.00 [~ @

19.3un-2019 OBA F&A 77,918.00 1721000 3 ]

19-3un-2015 OBA | Peter Investigator 75,000.00 22221000 & @

19.3un-2010 IBA F&A 77,018.00 22221000 (2 @

19-3un-2015 1BA | Lewis Investigator 41,667.00 22221000 & @

19-Jun-2019 IBA Fringe - Lewis Investigator 11,250.00 222,210.00 = o]

19-3un-2019 IBA | Fringe - Peter Investigator 16,375.00 2221000 [Z @

193un-2015 18R  Peter Investigator 75,000.00 21000 & @

25-3ul-2019 EXP | Airfare to Denver - Dr. Investigator 400.00) 221,810.00 [ [ii]

35.3ul-2019 EXP  Disposable lab supplies Q 2,679.32 219,130.68 = @

25-Jul-2019 |HE | Payroll Encumbrance 22,000.00 | 197,130.68 = ]

Grand Total for all pages 197,130.68
You can view specific types of transactions in two ways:
1. Checking or unchecking the boxes next to the transaction types and clicking “Apply Filter”
2. Clicking on any of the sub-tabs under transactions
Applying a filter:
Summary Edit
Transactions - Last Updated on 26-Jul-2019 9:02:08 AM I/ Parent Accountd
Awards (1)
Filter Apply
dgeting Details Fram Through
Indude Sub-Accounts.
Setups 100
Budget Adjustments Saft Encumbrances Transfer/Credits
e Re-Budgeting Transactions. Hard Encumbrances Income
) Transactions (13) ,
Transaction Detail New Transaction Type M
Initial Budget Date Type Description Additions Subtractions Balance  Open

25-Jul-2018 EXP Airfare to Denver - Dr. Investigator

Operating Budget 25Jul-2018 EXP Dispesable lab supplies

Grand Total for all pages

w000 w0000 3

23 n G

307932

Using a subtab:

persannel (1) Transaction Detail
Date ‘Type| Description

Transactions (13} 25-Jul-2019 EXP  Airfare to Denver - Dr. Investigator
25-7ul-2019 EXP  Disposable lab supplies

Initial Budget

Operating Budget Grand Total for all pages

P —

Hard Encumbrance

Payables

Expenditure

Amount |Balance Open
10000 0000 F
267932 3070.32 [

3,079.32

Cinfo
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Encumbrances

Hard encumbrances are populated through the PeopleSoft interface to START. The reverse symbol indicates that when an
expense posts, the encumbrance will be decreased by the same amount.

Transactio[r DEtaM ELA
Date Reverse | Type Description Amount Balance Open
25-Jul-201 e E Payroll Encumbrance 22,000.00 22,000.00 Bﬂ‘
Grand Total for all pages 22,000.00

Soft encumbrances are added by department staff. These can be used to “set aside” funds for an upcoming expenses that is
not encumbered in PeopleSoft. The most common expense that can be soft encumbered is subaward funds.

Edit Mode
P summary
Soft Encumbrance Transactions - Last Updated on 26-Jul-2019 9:02:08 AM i) Parent Account: Nene
Awards (1) +
Filter ClearFilter | | Apply Filter
LRl From Through Results
| Il Include Sub-Accounts %
2550 100 ) 200
Setups + I
Personnel (1) PR Transaction Detail Add Transaction

Transactions (13) -
Initial Budget

Operating Budget

) soft Encumbrance

Hard Encumbrance

To enter a soft encumbrance, click on the soft encumbrance tab, then click “Add Transaction” button.

Soft Encumbrance Save Save and Close
Date Item/Description [20 of 1 aracters] Post To Account Amount
[26-1ul-2019 ] MD Anderson Subaward 5431230 / National Institutes of Health/DHHS (NIH) | 20,000.00 |
b
Budget Category PO/Voucher Number Check Number
| 14.5ubcontract Earning v | [

Object Code
‘ 61014 - RESEARCH SUBCONTRACT F-PAYMNTS ﬂ

Payroll Record for Set vendor Set
- ot Set - University of Texas MD Anderson Cancer Center (MDACC) n

Enter a description of the pending expense.

Enter the amount you wish to soft encumber

Select the appropriate object code (budget pool) from the dropdown list. Note, budget category will auto-populate
Set the vendor if known. Click Set and the begin typing the vendor name

el S

Click Save and Close.

Transaction Detail e nasiol
Date Reverse Type Description Amount |Balance Open | Delete

Jul- a =
26-3ul-2019| 2 |SE | MD Anderson Subaward 20,000.00 20,000.00 [ | (i
Grand Total for all pages 20,000.00

The transaction now appears and will decrease as expenses are incurred.

Clinical Trial Invoicing and Revenue

See Clinical Trial Invoicing and Revenue Training Guide
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